View and rollback importss

After you import a list of contacts into Infusionsoft, you may need to view the list, run
Actions on the list of people you imported, or delete the list so you can fix data issues

and import again.

1. Go to Admin > Import Data in the main navigation menu

2. Select Import Contacts from the Contacts menu
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3. Click on view your previous imports
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You can also view your previous imports

4. Find the import and click on View
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5. (Optional) Click on the Actions button to run actions on this list (e.g., apply / remove

atag.)

Contacts «

Companies »

Opportunities ~

1 Imported Contact Search

Create QOpportunities
Create Referral Partner Referral

Import id

04

Referral Partners

Phone

14 2740

q Start over Edit Criteria/Columns... Save... Print...
Apply Actign Set

ApplyRemove Tag
Assign to Company

1

State

Visitors

Email

o Rt

6. If there are issues with the data you imported and you need to start over, click on
the Rollback link to remove the list you imported.
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Be Careful! When you rollback an Import, you will delete the history and all data

included in the import. If you've already merged duplicates, then rolling back the
import will delete the merged person, causing you to lose the history in both the
original record, and the record you imported more recently.



