View Custom Fields In Contact Searches«

1. Navigate To Contacts Under CRM

My Mav CRM Marketing E-Comi
Dashboard Campaign Bullder E-Comm:
Calendar Companies Emall & Broadcasis Crolers
Contacts QOpportunities Lead Generatlon Products
Tasks Referral Partners Templates Actlons
Campaign Bullder Visltors Legacy Promotlo
Service Tickets Legacy

2. (Optional) Click on New Search if available. This will reset any previous search criteria
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3. Click Edit Criteria / Columns...



Contacts « Companies Opportunities Referral Partners « Visitors

% Contacts

Actlons » MNew Search Edlt Criterla/Columns... Save.. Print...

O

Cd 1-20 of 103 1| 2

[¥%]
I
£n
3]

4. Click the Columns Tab
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Customize Columns on Search Results
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5. Add a Custom Field as a Column. Click on the name of the custom field in the
"Available Fields" box and then click on the small arrows in between the boxes to
move your field over to the left.
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6. Click OK
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7. Your custom field will now be available in the Search Results.

Pro-Tip! To scan a list of contacts more quickly, switch to "Grid View"!
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