Task Note Report«

The task note report allows you to view pending and completed tasks for all users in

your application.

1. Go to Admin > Reports
2. Click Task Note Report

Admin Reports

Saved Reports Report Title
Stealth Scheduled Actions
. . Task Note Repo
Administrative ! B
Users Dashboa port

Email Dashboard Report

Report
Manage
Wiew pe
Usage |

Usage |

3. Edit the Search Criteria as needed
4. Click Search

Date Range  Today/Past Due v
Creation date | 12-01-2018 = - 06-30-2019 =2
Completion Date  01.01-2019 = - 06-30-2019 (=

Completion Status | Complete v

Reset Fllters

5. Review or manipulate the report as needed
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